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             Town of Smithfield 
Special Event Application for Permit 

 
 
 

                                    
Event Date  

(don’t include setup dates here) 
Times  

(don’t include setup or street closure times here) 
Proposed Location 

4/7/18 10:00AM-3:00PM Luter YMCA 
   
   
   

                                            
1st Time Event   Annual Event- how many times has event taken place?   11 

Event Category ☐ Festival ☐ Concert  ☐ Parade  ☐X Run/Walk  ☐ Bike Race/Tour  ☐ Car Show  Other _________    
Description of Event  
Swimming, biking, running race. 
 
 
Average Ticket  Price $65 Participants will be ☐youth ☐ adults ☐X both 
Expected Attendance 600 Largest Attendance Number and Year 605 (2016) 
What is your plan in the event of bad weather-cancel, reschedule? No rain date. 
     

Road Closures, Traffic Assistance, Windsor Castle Park Trail Closures              ☐ Closure  
Street Name or Park Area Closure or Traffic Assist Date Needed Times Needed 

See attached traffic control 
plan 

  1000-1500hrs. 

    
    
    
Road Closures, if approved, will start 1 hour before event start.  Signage with closure times is placed 
out in advance of closure.   

Alcohol Service and/or Sales?  ☐ Alcohol Having music- live bands or DJ?  ☐X Music 
Date Times Date Times 

  4/7/18 0900-1500 
    
 

List benefits of your event to the community List Recipients of Proceeds 

Health, fitness, economic impact. Luter YMCA, Race Organizer 
  
  
 
 
 

Event Name         Smithfield Sprint Triathlon 
Event Organizer (Group Name)   Kinetic Endeavors, LLC 
Tax Exemption ID Number 20-232-5187 
Website                  www.vtsmts.com/smithfieldsprint 

Event Contacts 
Name   Greg Hawkins Cell Phone  336-577-2801 Email  Greg.hawkins@vtsmts.com
Name    Cell Phone   Email   
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             Town of Smithfield 
Special Event Application for Permit 

 
 
 

 
Check any of the following that your event will include. 

Item Number Item Number 
☐XFood, Caterer    ☐ Food, by Organization    

☐Retail Vendors Non-Profit   ☐ Retail Vendors For Profit   

☐ XPort-a-Potties         ☐Fencing/Barricades    

☐XTrash Cans                 ☐ Generators      

☐Dumpsters                    ☐Special Lighting   

☐XRecycle Containers   ☐Golf carts/ATVs    

☐XFirst Responders- EMS, Fire      

Item  Number  Sizes 

Tents  6  10x10 

Staging     

☐ Allowing pets     ☐Fireworks   ☐Providing Shuttle Service 

 
Certificate of insurance for $1,000,000 is required (certificate of insurance must be presented prior to 
event)   
Policy Number 20151123388946

Name of Insurance Liability Carrier ESIX 
Insurance Company Address 5660 New Northside Drive, Suite 640 - Atlanta, GA 30328 

Insurance Company Phone Number Phone: (678) 324-3300 Fax: (678) 324-3303

 
I have received, read thoroughly, understand and will comply with the policies and procedures governing special 
events held in the Town of Smithfield. 
 
Event Organizer's Signature GH Date 4-5-17

Print Name Greg Hawkins 

   
Attach the following documents: 
Flyers or any promotional materials about event or organization 
Site Map/Layout of Event 
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Town of Smithfield 

Special Event Application for Permit 

Event Date Saturday 4/14/18 

Event Name Wine & Brew Festival 
Event Location Windsor Castle Manor Riverfront 
Event Times (don’t include setup times) 10 AM-5 PM 

                   
Event Category  ☒ Festival ☐ Concert  ☐ Parade  ☐ Run/Walk  ☐ Bike Race/Tour  ☐ Car Show  ☐ Other -  

Description of Event  Tourism Submission ☒ Yes  ☐ No   

Over 100 different types of wine & brew tastings, live music on three stages, fantastic food & retail vendors.
 
 

Contact name and phone number for more information on event 
Name: Gina Ippolito Phone: 757-869-0064
Expected Attendance 3000 Website  https://www.smithfieldvawinebrewfest.com/ 
Average Ticket/Entry Price $ 45 Participants will be  ☐youth ☒ adults ☐ both 
Music-DJ/Band?  Bands Alcohol Sales or Service? Alcohol tastings and sales 
What is your plan in the event of bad weather-cancel, reschedule? Rain or shine 
Requesting? ☒ road closures  ☐ traffic assistance  ☒ park trail closures   

List benefits of your event to the community List Recipients of Proceeds 

All service groups volunteering for the event get paid for their service 
hours.  In addition, SVAE makes large donations to 4 not for profit 
entities for their special projects that benefit the people of Isle of Wight 
County.   

Local Civic Groups 

Local Non-profits 

 

 
Check any of the following that your event will include. 

Special Event To Do List 
Complete 

by: 

 ☒ Food, Caterer   ☒ Food, by Organization   Submit event flyer/promotional material  4 months  

☐ Retail Vendors Non-Profit  ☒ Retail Vendors For Profit  
Street Closures/Park Closures/Traffic 
Assist goes to Town Council 

3 months  

☒ Port-a-Potties  ☒Tents   Apply for ABC permit (if needed)   6 weeks  

☒ Dumpster/Recycle 
Receptacles                

☒ Rentals-Furniture-Tables, 
Chairs   

Contact EMS/Fire (if needed)  4 weeks 

☒ Generators/ Light Tower       ☒ Staging   Apply for Health Permit  4 weeks  

☒ Fencing/Barricades   ☒ Golf carts Apply for Tent Permit (if needed)   4 weeks  

☒ Providing Shuttle Service ☐ Bounce Houses Call Ms Utility (if tenting or fencing site)  4 weeks  

☐ Other-List Items Here: Have walkthrough appointment with the Town 
 Submit your Certificate of Insurance 

($1 million policy) to the Town 
 Submit your ABC permit 

4 weeks 

I have received, read thoroughly, understand and will comply with the policies and procedures governing special events 
held in the Town of Smithfield. 
Event Organizer's Signature Gina Ippolito Date 1/16/18 

Print Name Gina Ippolito 

   
 

Event Organizer (Group Name)   Smithfield VA Events 
Contacts 

Name   Gina Ippolito Cell Phone  869-0064 Email  gina@smithfieldvaevents.com 
Name    Cell Phone   Email   
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